
Completing Work Experience Application Forms 

 

Personal Details  

Complete these details with as much information as possible. First Name, Surname and Date 

of Birth are essential. Home address and postcode are also important for looking into 

travelling to placements. Telephone number and email addresses are useful in case we need 

to obtain more information. 

  

 

Work Experience Choices  

 

The student directory must be used to complete this section. You must choose at least two 

sectors from the choices above and number them in priority order. For each choice you 

must choose at least one job role to go with the sector. LEBC will look within the whole 

sector for a placement if they are unable to secure your preferences.  



If you choose sport please note that you may have to do a swim test as part of the interview 

so please do not tick this as an option if you are unable to swim.  

If you choose teaching assistant we need to know your primary school. Some schools will 

only take previous pupils whereas some schools will not accept previous pupils.  

Please make sure your sector choices are numbered and your job roles are clear as if LEBC 

need to clarify this with the school it may delay the placement process.  

Employer Preferences  

 

If you can think of any companies you would like to do your work experience with then 

please tell us here and LEBC will try to place you there if possible. You can leave this section 

blank if you do not know any or have no preference. 

Please note this is not a guarantee that LEBC will secure a placement with these 

organisations.  

 

Health 

 

Please indicate if you have any illnesses / health conditions that may affect your placement.  

 



Travel

 

This section will help LEBC to find you a placement. The further you are able to travel and 

the more areas you are able to travel to the more likely you are to be placed within your 

first or second choice. Please write any other travel areas in the space provided.  

There is a tick box that asks if you are willing to travel further for a placement if one is 

available. Sometimes LEBC are only able to source your chosen placement type in a travel 

area not originally stated on your form. 

Please tick this box if you would be willing to travel further to get to your desired placement 

type.  

About Me  

Sometimes LEBC are asked to provide employers with additional information about 

prospective work experience students. This information helps us to secure your placements 

so this is your chance to sell yourself! Please provide as much detail as you are able to here.. 

 


